kya_e,:'

1.4, O6nacrs npodeccronansHol ciy:;xebHoi HesTensHocTH TPaXIaHCKOro
CITY allero:

- «Perymupopamue 6iomxeTHoi CHCTEMED»;

- «Perymuposanue TOCYNapCTBEHHOR rpaskmaHckoil u MYHHUHTIANBHO#H
CITYORI».

1.5. Bug npoteccHoransHo CayxeGHONH ResTennHocTH IPaXXIaHCKOro
CITyKalero:

Pykosonutens Jlenapramenra).

1.7. Domxsocts PYKOBOAMTEIA, HMEOMmEero NPaBo 1aBaTh MOpPyYeHHs:

- PYKkoBoaurens Jlenapramenra;

- HATA/ILHUKA NPaBOBOTO yTIpaBieHus:;

- Ha9aNbHUK OTHerNa,

1.8. TIlepedens TOJIOTHETHRIX OMKHOCTEH, KOTOpPEIM  KOHCYJTETaHT-IopHCT
BIIPABE NaBaTe NOPYYEHHN; HeT

1.9. Hcrnonnenue AOIDKHOCTHRIX 00g3aHHOCTe ] KOHCYJIBTaHTa-IOpHCTa B ciryuae
€ro BpPEMEHHOTO OTCYTCTBHS OCYWIECTRIIAET TINABHEI] KOHCYNIETaHT-opHCcT B
COOTBETCTBHH CO CBOHM JI0/KHOCTHEIM pernaMenToM,

2. Kpanuguxagnonupie TpeGoBanus, npexvapasempe
K rpaxkaanckomy CaIyKamemy

2.1. Vposens npodeccHonansuoro 00pasoBaHusa:  HanHupe BBICIIErO
obpasoBanns,

2.3. Kpanuduxaumonnge Tpe6OBaHHA K 3HaHMAM § YMEHHAM, HeoOXomHMbIM
AJ1A HCTIOTTHEHHA AOJDKHOCTHEIX obs3anHOCTei!:

2.3.1. 3HaRus:

2.3.1.1. 6a3osxie:

- F'OCYRapCTBeHHOrO f3bika PoccHiickoit ®@enepanuu (pycckoro A3bIKA);

- OCHOB KOHCTHTyuHH Poccuiickoii CDenepauHH, 3aKOHOmaTenscTBa O
TOCYnapCTBeHHO rpaxanckoii cyx6e Poccuiickoii ®enepanuy, [IPOTHBORECTBUK
KOppyTiy,

- B obnactu HH(bopmauHOHHo-KOMmyHHKauHOHme TeXHOJIOTHii;

2.3.1.2. npodeccronansuze:



- (emepanpunx KOHCTHTYIIHOHHEIX 3aK0HOB, thenepanpHe 33KOHOB, YKa30B i
pacmopsbkenwii  Ipesunenta Poccuiickoii Denepanyy, NIOCTaHOBNEHHH y
pacnopsoxenuii ITpasurenncrpa Poccuiickoii Qegepauny, 3akonos HBanosckoii
obnactn, ykaszop g pacmopmxennii T ybepuatopa HUsaHogckojf obmacry,
[IOCTaHOBNEHHIT H pacnopsoxennii [TpaButenncrsa Hsanosckoii obnactH, wuHb

KOMIeTenuM0, mopsgox OPraHM3aiuu y HeATeILHOCTE 3aKOHOJaTeNBHBIX
(npe,ucrann:rensnmx) H HCHIOTHHUTELHEX OpraHOB rocynapcTBeHHO BJIacTH;

2.3.1.3. YHKUMOHATE HEe:

- OCYIIEeCTRNeHHe BIAAMOIEHCTBAA B pamkax BHYTPHBENOMCTBEHHOrO
MEXBENOMCTBEHHOO 3NeKTPOHHOrO AOKyMeHTooGopoTa;

- IOpAA0K NoAToTOBKH NIPOEKTOB NpapoBRX aKToB;

- [TOpAnoK paboTeI co ciryxe6roil HHpOpMartHe;

- IOpARoK paccMoTpenus obpamenwmii rpaxcaaH;

- IOPANOK H OCHOBHEe NPHHLHTIEL OCyIecTRIeHUs 3aKyTIOK;

- lI0pAN0K ocymecTnenus BHYTpeHHero ¢unancoporo KOHTDOIA;

- NOpPANOK HCnomHeHug CYReOHBIX akTOB mo obpaitenmo B3BICKaHHA He
cpeacTsa 6romxeTa cyOBexTa Poccutickoii (Denepauun;

- TIOpAnoK mpoBemenus MeponpuaTuii o BOTpocaM  mpoTtuBoneiicTas
KOppyminy, a Taroke nuLie SHaHusd, HeoOXonuMEIe s OCYIECTBIIEHHA NOIKHOCTHEIX

- B obnactu Hmbopmaunonno-icomymmaunmmm TeXHOJIOTHii;

- MBICIIHTH CHCTeMHOQ (ctpa'rermecm);

- IL1aHMpOBaTE, panyoHasHo HCTIONE30BaTh CiyxeGHoe BpEMA M OoCTHrarth
pesynbrara;

- KOMMYHHKaTHBHEIe;

* YUPaBIATE H3MEHEeHHAMH,

- OPTaHU30BEIBATE paGoTy MOMIHHEHHBIX COTPYIHUKOB.

2.3.2.2. npodeccHoHansHEre:

- IOATOTOBKa AHATHTHIECKHX, HHBOPMALHOHHEX H HHBIX TOKyMeHTOB;

- COCTaBIIEHHe npoLeceyasHBIx DOKyMeHTOB;

- OCYUleCTBJeHHe NpeNCcTaBUTeNECTRA B cyReOHBIX MHCTaHUHSAX,
B3auMozneiicTeuy ¢ TPABOOXPAHHTENBHEIMU H UHBIM TOCYNapCTBEHHBIMH OpraHamu,
2 TAIOKE OpraHaMH MecTHoro CaMoynpasnieHuy,

2.3.2.3. YHKUHOHATEHEe:

- Ppaspabortka npoexros HOPMAaTHBHEIX MPAaBOBBIX aKkToR H JApyrux
JOKYyMeHTOB;




- NOATOTOBKH 3aKII0UEHMH Ha IPOEKTEHI IPaBOBbIX aKTOBR;

- KOHCYJIBTHPOBaHHe [10 IPaBOBLIM BOMPOCaM,;

- IPOBEAEHHSA MEPONPHATHH BO BOIPOCaM NPOTHBOAEHCTBUS KOPPYTILIHH;
- OCYIeCTBIEHHA JeNONMPOH3BOACTBA.

3. HomKHOCTHBIE 0038 HHOCTH IPAXKARHCKOr0 CITYKALIEro

3.1. KoHcynbTaHT-topUCT 06513aH COGIIOAATE YCTAHOBIEHHEIE CTATBAMH 15, 16,
17, 18 depepansHoro 3akona or 27.07.2004 Ne 79-®3 «O rocyzapcTBeHHOM
rpaxcaanckoii  cmyxbe  Poccumiickoii ®epepaimu» oOCHOBHEBIE o6s3aHHOCTH
TPAXIAHCKOTO CIYXAMIero, OrpaHKYeHMs M 3ampeTsl, CBA3AHHEIE C MPaXIAHCKOM
cyx60ii, TpeGoBaHUA K CITydieGHOMY [OBEAEHUIO MPAXIAHCKOTO CIYXKALlero.

3.2. KoHCynbTaHT-IOpHCT 00s3aH:

3.2.1. BRIMOMHATE NOPYYEHHS:

- pyKoBozHTeNA JenapraMeHTa;

- HaYaNbHHKA IPABOBOI'0 YTIPARIESHHS;

- HaYaJIbHHKA OTAENA.

3.2.2. VicnionHATE JODKHOCTHEBIE 0643aHHOCTH B COOTBETCTBHH ¢ PeriaMeHTOM
Ha BEICOKOM PO EeCCHOHATEHOM YpOBHE,

3.2.3. Cobmonarte mpH HCHONHEHHH NOMMKHOCTHHX 06i3aHHOCTEl npasa H
3aKOHHBIE HHTEPECKH IPaXIaH U OpraHu3awuii.

3.2.4. Cobmionats ciryxeGHEI pacniopagok JenapraMenTa.

3.2.5. Cobmopate pacnopsokenus I'yGepraropa MBasoBckoif o6uacTh
IlpaButensctea KBanoBcKo# ofnacTH, mpuKassl (pacnopsxenns) JlenapramenTa,
pyxoBoxurent JenapramenTta 1 00ecledHBaTh HX HCIIOMHEHHE.

3.2.6. IonnepuBaTe ypoBeHb KBATHQHKAUMM, HEOGXOZHMEIH IUis
Hafgnexalero HCNojHeHHa NO/DKHOCTHERIX 0043aHHOCTe .

3.2.7. He pasrnamars cBeAeHHA, COCTABIIAIOLIHE TOCYJapCTBEHHYIO H HHYIO
OXpaHAEMYI0 (efepanbHEIM 3aKOHOM TaifHy, a TalKe CBEJEHMS, CTaBILHe eMy
H3BECTHBIMA B CBA3H C HCMOJHEHHEM JOMKHOCTHBIX 00s3aHHOCTEll, B TOM uHcle
CBELEHM, KacalOLGHECs JaCTHOH KU3HH U 310POBEA IPaKIaH UIH 3aTParHBaIOLIHE HX
9eCThb U JOCTOHHCTBO.

3.2.8. IIposiBNATE KOppeKTHOCTs B OOpaleHuu ¢ rpaxkjaHaMH H
NOMKXHOCTHEIMH JIHLIAMH.

3.2.9. bepeus rocynapcTBeHHOE MMYIIECTBO, B TOM SHCIE NpeRocTaBleHHOE
eMy IUI1 HCIIONHeHHA JODKHOCTHRIX 06s3anHocCTeil.

3.2.10. He nomyckars 1 NpeoTBpaliaTh KOHGMIHKTHEIE CHTYALWHH, CIOCOGHEIE
HaHeCTH ymepSd ero pemyranmmu, penytauuu Jlemapramenta u ABTOPHTETY
IpasurenscTea MBanosckoit obnacry.

3.2.11. Coofware B mHCEMEHHOH (opMe PYKOBOZHTETO Henapramenra
HHOOPMALMIO O JHYHON 3aMHTEPECOBAHHOCTH NPH WMCHONHEHMH NOIDKHOCTHBIX
0643aHHOCTei, KOTOpas MOXKET NIPHBECTH K KOHDIUKTY HHTEPECOB, MPHHUMATH MEPBI
110 APeAOTBPAILEHHIO TAKOTO KOH(IHKTA.



3.2.12. Cobmonats npapuna u HOPMEI OXpaHEI TpyAa, TEXHUKH Ge3onacHocTH,
NPOTHBOMOXAaPHOH 3alUMTEl Ha CBOEM paGoueM MecTe, B MOMEILEHUAX HenaptamenTa
u IlpaButenscrsa MBanosckoii 061acTy. -

3.2.13. HcnonHaTe ROMKHOCTHBIE 0053aHHOCTH IaBHOTO KOHCYJbTaHTa-
IOPUCTA, B CITy4ae ero BpeMeHHOro OTCYTCTBMS.

3.2.14. VBenOMAATE pyKOBORHTENs Jlenapramenta o dakrax ofpaieHns B
LEJ1AX CKIIOHEHHA K COBEPUICHHIO KOPPYNIHOHHBIX IPAaBOHAPYLLIEHHUI,

3.2.15. CobmonmaTs mnpaBoBBle akTel M pacnopsOuTeNnbHEIE JOKYMEHTBI,
Kacatouyiecs BelE€HMA NENONMPOU3BOJACTBA, B TOM HUCIE nopsaaoK obpaleHns co
ciyxebHoH uHdopMauKeii orpaHHYeHHOTO pacmpocTpaHeHHs; HaJexalliM obpazom
YUHTBIBATE W XPaHWTh MOMYYEHHBIE HA MCMONHEHHE NOKYMEHTHI M MaTepHalbI,
CBOCBPEMEHHO NepeNaBaTh MX OTBETCTBEHHOMY AOJKHOCTHOMY JIHLY, B TOM YHHCJIe
TIPH yXONe B €XErONHBIH Ofa4HBaEMbIl H HHOM OTMyCK, YOBITHH B ciyxebHylo
KOMaHOMpOBKY, NpennonaraeMoii BPEMEHHOH  HETPYHOCMOCOOHOCTH MM
OCBOOOMIEHHH OT 3aMelaeMoil AOMKHOCTH rOCy1apCTBEHHOM IPAXAAHCKOH CTyxObI
HBanoBckoit o61acTu.

3.2.16. OrtunreiBatecs nepen PYKOBONHTENIAMH, YKa3aHHBIMH B MyHKTe 1.7,
Pernamenta, mo ux mopyuenuio o pe3ynbTaTax coOCTBEHHOH IpodeccHOHANBHOMR
cryxebHoit nesTensHocTH.

3.2.17. KoucynbTaHT-10pHCT:

- paspabaTbiBaeT MPOEKTHI MPaBOBBIX aKTOB MO BOMPOCAM, OTHOCAUIMMCS K
KOMITETEHLIHH YHpaBIeHHuS,

- NIPOBOJMT NpPaBOBYIO 3KCIIEPTH3Y NPOEKTOB MPaBOBBIX AKTOB, MOCTYMUBLIMX
Ha COrnacoBaHue;

- MOATOTABIHBACT MPOEKTEI MHCHMEHHBIX OTBETOB Ha 00paIUeHus bu3udeckux,
IOPUAMIECKHX, IOMKHOCTHBIX JIMLL 110 BOTIPOCAM, BXOIAIHM B KOMMETEHLIIO OTAena;

- TOATOTABNMBACT MpPOEKTH YBEAOMIEHHI O mepealpecalii MHUChMEHHBIX
oOpalleHHit Mo NoABeJOMCTBEHHOCTH;

- MOATOTABIMBACT M MPEACTABJAET OT3BIBBl M BO3DPAKEHUS HA HCKOBbIE
3aABJIEHUSA U Kano0bl, IOATOTABIMBAET U NPEACTABAAET HCKOBbIE U HHBE 3asBleHHU,
’Kanobsl, Xo#aTaiicTaa;

- Y4acTBYeT B CyAeOHBIX 3acellaHuAX CYIOB o6ineit HOPHCOUKLHH,
apOHTPaXHbIX CYI0B;

- OCYLLECTBJIAET AENONPON3BOACTBO B OTAENE;

- OCYLUECTBIAET IOPHAHYECKOE COMPOBOKISHHE AeATEIbHOCTH CTPYKTYPHEIX
nogpasaenenuit lenapramenta;

- BEAET ICNONpOM3BOACTBO MO MaTepuanaMm, NpeNCTaBASEMBIM INaBHBIMMU
PACTIOPATUTENAMH  OIO/DKETHBIX CPEICTB B COOTBETCTBHH €O  CTATBEI] 242.2.
BromxetHoro komekca Poccuiickoit Denepauny;

- BEIIET JKYpHAN y4eTa KOHTPAKTOB (J0rOBOPOB) 3aKTIOYEHHBIX HenapramenTtom
¢HHaHCOB;

- OCYINCCTBNAET TMpOBEPKH JOCTOBEPHOCTH M MOMHOTHI CBEACHMIA,
NpeAcTaBigeMeix B [lenaprament ¢uzaHcoB FOCYAapCTBEHHBIMH TPaXKIaHCKHMM
ciyxawumu FBaHoBCkoH ofnacTu, rpakaaHamy, NPETeHYIOUIMMH Ha 3amelleHHe
AOJIKHOCTEH rOCYAapCTBEHHOH rpaxaaHCKOi cmyx0el  MBaHOBckoit o6nactu B



